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Workshop Outline

m Introduction to Database

m What is Access 20077

m New features of Access 2007

m Database design and creation

m Essential tools and specific features
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Initoduciioni tonDatabasebase
Datéa | nfefmationtiDatabaseabase

_) Information

Unorganized, raw facts, Organized,
numbers, characters, int ted dat
symbols, images, etc. i ———
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Initoddttionion t» Datébasese (conb)t)

m In its simplest form, a database is a collection
of information that is organized into a list and
stored in a manner similar to a file cabinet

m Whenever you make a list of information,
such as names, addresses, products,
Invoices, or recipes, you are creating a Similar to a file
database cabinet é

m Technically speaking, you don't even have to
use a database application to create a
database. You can make a list of information
In Microsoft Excel, Word or Notepad



