SENDING E-MAILS TO YOUR UNIV 1000 CLASS

Emailing your Class from RAIN

After you login to RAIN, select Faculty Services.
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	This will bring you to a page with a list of different options.  Select the Detail Class List option.  
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Next you’ll be prompted to submit the Term and then the CRN for your course.  Once you select the appropriate term and crn, you will get a page for your class as shown.
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You may click on the student's name to view his/her address and phone information.
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Scroll down to the bottom of the page until you see the Email class link.  Clicking this link should put all of the email address for your class in the Bcc: field in Eudora.
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Creating an Address Book Entry in Eudora with your Class Email List

If you would rather have an entry in your Eudora Address Book so you can email your class directly from Eudora instead of logging into RAIN, select GSW Class E-mail List from the list of Faculty Service options in RAIN.

Highlight and copy your e-mail list.  In Eudora, select Tools and then select Address Book.   This will bring you to the screen shown below.  Select New. 
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Put your cursor in the box, right click your mouse, and select Paste. Type in a name for the e-mail list in the “Nickname” box at the top of the screen.  Click File and then Save.  To send emails to your class, type in the first few letters of your nickname for the file in the To: field in Eudora. 

Paste your email addresses here.














