CONVOCATION COURTESIES

 The Convocation speaker is our guest.  The students, faculty, and staff are the hosts for the speaker.  We should treat the speaker with the respect we would show a guest in our home.

1.  Arrive and depart promptly.  It is disruptive to have late arrivals after the program has begun.  It is equally disruptive to depart early before the program has ended.

2.  Be absolutely quiet during the program.  If you are quiet, you will not prevent others from hearing the speaker, as well as showing respect to the speaker. 

3.  Enter into the spirit of the program.  All things do not appeal equally to all people.  What is interesting or fun for one may seem ‘boring’ to another, but only an ill-mannered person would make derogatory remarks about the activity or topic.  

4.  Leave nothing behind.  Be sure to take responsibility for your belongings.  Do not leave trash in the area when you leave.  Food and drinks should not be brought into the auditorium or theatre.

5.  Be courteous toward others.  Remove your hat or cap; those around you may not be able to see the program because of your headgear.  Turn off your cell phones and pagers; noises create a distraction for the speaker and the audience.  Cell phones and pagers can also interfere with radio communications between the production staff. 

6.  Take your seat responsibly.  Try to sit at the front of the auditorium, the speaker will be more interesting and you will be less interested in other things happening in the room.  Move to the center of the row to allow others to fill in rather than crawl over you.   Offer your seat to an elderly person.

7.  Applaud appropriately.  At the theater you should applaud at the end of each act.  During a concert or ballet, you should applaud at special times – such as when the conductor enters and bows to the audience, or when each music or dance number is concluded.  Applause is usually held until the end of a program when a speaker is presenting on a topic.    

8.  Express appreciation.  If you have an opportunity to address the speaker, make an enthusiastic comment. Appropriate comments include “Thanks for speaking to us today” or “I enjoyed your presentation”.  Extend your right hand and offer a handshake.

